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Highlighted instructions may be deleted: At SJSU, the documentation for Standard Operating Procedures is managed through the RSS SOP App. Please contact your college/dept safety staff OR the SJSU Chemical Hygiene Officer if you need help navigating the app. We recommend directly editing the SOPs in the app itself instead of in the Word document.

All personnel required to perform these procedures or work with the hazards identified in this SOP must review all safety requirements and sign the training record. SOPs and training records must be annually updated according to the SJSU Chemical Hygiene Plan.  Electronic or physical copies of SOPs must be readily accessible to personnel. This SOP must be accompanied by hands-on training or demonstration. 
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	Emergency Contact
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	Contact for emergencies, injuries, or severe hazards
	UPD Emergency Dispatchers
	911 (or 408-924-2222 from a non-campus phone)

	Contacts for safety questions or help with minor hazards
	SJSU Environmental Health & Safety ehs@sjsu.edu
	408-924-1969
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	SJSU Chemical Hygiene Officer skye.kelty@sjsu.edu
	408-924-1978
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Chemical Bands
· Extremely Hazardous Substance
· Highly Toxic by Dermal
· Highly Toxic by Inhalation
· Highly Toxic by Oral
· Toxic by Dermal
· Toxic by Oral
· Toxic by Inhalation
HAZARD OVERVIEW
Carcinogens typically cause tumors or cancer after repeated or chronic exposure. Effects may not immediately be apparent after a carcinogen exposure and may only emerge after a long latency period. SJSU does not have the necessary facilities required for §5209 Listed Carcinogens. Carcinogens can be identified using the Globally Harmonized System Hazard Codes: H350 and H351. 
Reproductive Toxins can compromise reproduction and sexual capabilities for people with any gender identity such as: reductions to reproductive performance, loss of fertility, gestation/pregnancy risks, birth defects, lactation impairments, and genetic damage. Reproductive toxicity may only emerge after a long latency period and harmful effects may not immediately be apparent. Reproductive toxicity may be amplified during specific life-stages such as during puberty or specific weeks of pregnancy. Reproductive toxins can be identified using the Globally Harmonized System Hazard Codes: H362, H340, H341, H360, and H361.
Organ Specific Toxins cause harm when specific organs are exposed and specific exposure conditions occur. The following examples demonstrate the broad range of potential injuries covered by this category: some trigger asthma attacks, some cause nerve damage, and some initiate liver disease. Carefully review Safety Data Sheets to learn about the specific target organ and route of exposure. Organ specific toxins can be identified using the Globally Harmonized System Hazard Codes: H304, H334, H370, H371, H372, and H373. 
Acute Toxins can cause serious illness or death after a single exposure at low concentrations. Acute toxin exposures require immediate medical attention. Cures and treatments may not be available to save an exposed person from permanent or lethal reactions to acute toxins. Acute Toxins can be identified using the Globally Harmonized System Hazard Codes: H301, H311, and H331. The most toxic are H300, H310, and H330 (also called “Highly Toxic” in the CA Fire Code). Highly toxic materials can kill you at very low doses that could potentially be delivered through an accidental splash or a brief inhalation. Acute toxins and highly toxic materials marked with the “skull and crossbones” symbol ARE/ARE NOT allowed in this lab/shop. 
Note that some chemicals are subject to several Hazard Class SOPs based on usage and hazard codes.
(highlighted instructions may be deleted) From this point forward in the SOP, delete information about acute toxins and highly toxic materials if “skull-and-crossbones” materials are not allowed in your lab/shop. 
If the material is a Gas or is intentionally vaporized/aerosolized, the material should be handled according to Acutely Toxic Gas SOP. Acutely Toxic Gas is NOT covered by this SOP. Refer to the Compressed Gas SOP and directly contact the Chemical Hygiene Officer for help.
ENGINEERING/VENTILATION CONTROLS
1. Use containment devices approved by Environmental Health & Safety for ventilation control (chemical fume hoods, glove boxes, exhaust snorkels, or paint booths) when using volatile and/or semi-volatile substances, manipulating substances that may generate aerosols, and performing lab/shop procedures that may result in an uncontrolled release. In general, containers of toxic materials should not be opened or handled outside of containment that provides protection from fumes. 
2. Weigh toxic materials using a scale within a containment device approved by Environmental Health & Safety for ventilation control. If weighing within containment is not feasible, use a taring method to reduce potential inhalation exposure. 1) Pre-weigh container.  2) Work inside containment device to add toxic material to container. 3) Seal container in the containment device. 4) Re-weigh using the scale outside of the containment device. 5) Only open container in containment device to add or remove the toxic material.  
3. (highlighted instructions may be deleted: Delete the chemicals that are not applicable from the following bullet point) Acetone, ethanol, isopropanol, or methanol: These chemicals are subject to CA Permissible Exposure Limits and 
Short-Term Exposure Limits. EH&S exempts small volume containers of these chemicals from this SOP and instead recommends the optional Flammable Liquid SOP to address their storage and handling. Exemption thresholds for these common solvents are based on the mechanisms of action to cause health effects, their potency to cause a toxic effect at specific doses, their high volatility, and the high room ventilation rates in labs/shops. The container volume threshold for this exemption from the SJSU Toxic Liquids SOP is < 5 gal (20 L) of ethanol and isopropanol and < 1 gal (4 L) of methanol or acetone. Containers below these volume thresholds can be opened outside of ventilation engineering controls for less than 15 mins at a time. Examples of acceptable handling outside of ventilation engineering controls include: using a carboy to fill smaller bottles, using spray bottles for biohazard disinfection purposes, attaching bottles to analytical chemistry equipment, and using solvent soaked towels to wipe up uncured resin. Toxic Liquids and Solids SOP requirements would apply to solvents contaminated with toxic materials, work with these solvents at volumes that exceed the thresholds, work in enclosed spaces with poor ventilation, or work that involves extended durations for potential inhalation.  
4. IF APPLICABLE: Continue to describe any additional lab-specific engineering or ventilation controls and equipment safety features that will be used to reduce the risk of chemical exposures. (highlighted instructions may be deleted) 
5. (highlighted instructions may be deleted) If you must use Toxics without/outside of the engineering or ventilation controls listed above, you must contact ehs@sjsu.edu for an exposure assessment.  
ADMINISTRATIVE CONTROLS
1. Do not deviate from this SOP without prior approval from the lab/shop supervisor.  
2. Notify the lab/shop supervisor of any accidents, incidents, near-misses, or unexpected outcomes involving the Hazardous Materials described in this SOP. 
3. While exposure is unlikely due to rigorous safety protocols, particularly susceptible groups may want to take further precautions. You should consider consulting with your personal health care provider about the chemicals used in this lab/shop if you are in a particularly susceptible group for the specific chemicals used in the lab. Examples of particularly susceptible groups could include people who: are pregnant or breastfeeding; are currently trying to contribute to sperm, egg, or womb to a pregnancy; are cancer survivors; have an existing chronic disease such as liver disease, diabetes, or asthma; are undergoing hormonal therapies; have addictions to substances that impair the body's defenses to toxins; and have chemical allergies. Guidance from personal health care providers can help identify extra precautions for these individuals. Additionally, consult with Environmental Health & Safety for exposure or job hazard assessments. Personnel may consider informing the lab/shop supervisor to develop an accommodation. For help securing reasonable accommodations, students should contact the Accessible Education Center and employees should contact the Employment Accommodations Resource Center. Seek Environmental Health & Safety support if a service animal is required in a lab/shop environment. 
4. Training Requirements: 
1. Complete lab/shop safety awareness training prior to working in the lab/shop.
2. Complete lab/shop-specific safety training on procedures, techniques, and safety equipment (for example: emergency eyewash, safety shower, fire extinguisher, spill kits) prior to working in the lab/shop.
3. Demonstrate competency to perform the SOP to the designated trainer, document training, and maintain records in case of inspection by regulating authorities.
5. Inventory Requirements: Know the location and content of Safety Data Sheets for all the chemicals used or in storage.
1. Inventory website: ehs.ucop.edu/chemicals => log in with SJSU email => search chemicals
2. Inventory app: RSS Chemicals App => log in with SJSU email => search chemicals 
3. Safety Data Sheet Library: ehs.ucop.edu/sds => log in with SJSU email => search chemicals 
4. Make sure you select the correct inventory if your account is linked to multiple labs/shops.  
6. (highlighted instructions may be deleted) If you need help adding Safety Data Sheets to Chemicals app or using chemical inventory, you must request help from your college/dept safety staff or the Chemical Hygiene Officer.  
7. Procurement: The amount of hazardous material in any room or floor is limited by CA Fire Code to protect occupants and first responders during emergencies. Do not store excess hazardous materials that are not critical for current operations. The Chemical Hygiene Officer can help you find existing campus supplies for small projects to help avoid the need to purchase excess supplies. The lab/shop supervisor must complete a New Chemical Procurement Form (single or multiple) before adding a new chemical to the inventory. 
8. NEVER WORK ALONE. All work involving toxins must be performed in the presence of at least one safety buddy in visible and audible range. The safety buddy must be a person who has been trained in this SOP and who is proficient with the emergency protocols set forth in this SOP. Risks may also be controlled by scheduling operations with the highest exposure risk at a time when fewer workers are present in the area, preferably within normal business hours when the most safety and technical staff are on-duty (9AM-4PM). (highlighted instructions may be deleted) Labs with extensive training and practice related to toxic materials can refine this rule to include/exclude specific toxics OR to develop special requirements to allow some individuals with proven training/experience records to work alone. 
9. Transport: Use a bottle carrier or secondary containment when transporting hazardous materials between work areas. 
1. Up to 2 containers of toxic liquids < 0.5 pint (250 mL) or toxic solids < 0.25 lb (250 g) can be hand carried in a bottle carrier or secondary container.
2. Use a cart to transport any larger containers of hazardous materials between rooms, in hallways, or in elevators. The cart must be well-maintained, must have a lip on the edge to prevent items from sliding off the cart, and must have secondary containment capacity to contain spills and separate incompatible materials. Do not obstruct routes of egress or leave a cart of hazardous materials unattended in public areas. If an elevator is used, only one occupant is allowed to be in the elevator to transport the materials. Do not allow additional passengers to enter the elevator. If your building has a hazardous materials elevator or service elevator, follow college/department guidance about access and use of these specialized elevators.  
3. DO NOT transport hazardous materials by carrying them in stairwells. Accidental spills in the staircase block emergency evacuation routes for the whole building and spills in staircases are extremely challenging to clean up. 
4. Safety staff must be called to assist with transportation of any individual chemical containers over 5 gallons (18.9 L). Special training is required to transport large chemical containers like drums. 
9. Storage: Store chemicals in secondary containers that are segregated based on chemical compatibility (see SJSU Chemical Hygiene Plan or contact college/department safety staff for additional guidance). (highlighted instructions may be deleted) If you don’t allow acute toxins in your lab, you can remove the rest of this storage section. Before deleting the following list items, consider whether your lab should use a similar rule for carcinogens, reproductive toxins, and organ-specific toxins to keep personnel safe. If you allow acute toxins, you must keep this section. 
1. Acute Toxins must be stored inside a separate storage area, clearly labeled with "TOXIC" or skull-and-crossbones. The Acute Toxin storage location must only be accessible to authorized personnel that were trained using this SOP. If everyone in the lab/shop is trained to work with Acute Toxins, then individual storage locations can be unlocked as long as the lab/shop door is locked. Clear identification of acute toxins also helps keep emergency responders and facilities workers safe. 
2. Containers should always be tightly-sealed, cleaned, and free of leftover chemicals before storage. 
Only handle stored toxic chemical containers while using gloves.
10. Process Setup: 
1. Confirm the presence of required safety equipment (for example: appropriate spill kit and Class ABC fire extinguisher). Inspect all equipment and experimental setups. Safety shower/eyewash must be within 10 seconds of travel time. 
2. (highlighted instructions may be deleted) Note any handling quantity limitations if any. For example: Quantity Limitations: PI approval must be obtained in advance if a higher scale is necessary. For use as reagent: up to 20 g or 25 mL for carcinogens, up to 10 g or 15 mL for reproductive toxins, and up to 10 g or 15 mL for acute toxins. For use as a solvent in a reaction: up to 100 mL for reproductive toxins, up to 200 mL for carcinogens, and none for acute toxins. For use in extractions: up to 500 mL, except for acute toxins. For use in chromatography: up to 1000 mL, except for acute toxins. 
3. (this section may be deleted if not applicable, highlighted instructions may be deleted) Plate based assays:  
1. Each plate must be treated with the same caution and threshold limitations as the stock and working solution tubes. Most plates contain up to 20 mL of liquids.
2. Use plate seals to prevent accidental splashes and spills. Only open one plate at a time. Carefully stabilize the plate anytime you must peel off the seal -- practice this with a nonhazardous liquid in a plate before attempting this technique with hazardous materials. Do not hold a plate in your hand while trying to remove the seal with another hand-- place the plate on the bench to stabilize when unsealing.  
3. Prepare proper working and waste containers with complete labels before initiating protocol.  
a All waste containing Carcinogen materials at greater than 0.001% wt., including preserved tissue samples, must be disposed of as hazardous waste. 
b Empty chemical containers of many Toxic Solids and Liquids must be disposed of as hazardous waste if listed in the Environmental Protection Agency’s “P-list” (see pages 59–76). Alternatively, you or safety staff can search your RSS chemical inventory to identify any P-list classifications, ranging from P001 to P205. If unsure, ask safety staff to pick up empty containers as hazardous waste. 
11. IF APPLICABLE: Here or in the detailed protocol at the end of this document, describe any additional administrative controls. Examples include restrictions on working alone, specific procedures, equipment instructions, or locations. Include any chemical-specific administrative controls. You may attach documents and pictures to this SOP. You may provide links to relevant training videos but unfortunately can't directly attach videos or slideshows to the SOP (highlighted instructions may be deleted). 
PERSONAL PROTECTIVE EQUIPMENT
1. Eye Protection: At a minimum ANSI Z87.1-compliant safety glasses are necessary when handling the hazardous materials described in this SOP. Additionally, safety glasses are necessary for anyone within 15 ft (5 m) of processes involving the hazardous materials described in this SOP. If multiple operations with hazardous materials are present in a room, everyone in the room must wear safety glasses upon entering. Between uses, eye protection and face shields can be gently cleaned with soapy water or a compatible cleaning solution (like 70% v/v ethanol in water).
1. Splash goggles are required for all processes that could potentially generate splashes or aerosols.
2. Depending on the hazard assessment, a face shield may be required in place of safety eyewear.
3. Ordinary prescription glasses are NOT acceptable eye protection. 
2. Body Protection: At a minimum, long pants (covered legs), closed toe/closed heel shoes (covered feet), and a chemically-compatible lab/shop coat that fully extends to the wrist are necessary. Long hair, jewelry, and head coverings must be restrained to prevent accidental contact with hazards. Where splashes or skin contact is foreseeable, additional protective clothing is required such as a face shield, chemically-resistant apron, or disposable sleeves. (following sentence may be deleted if not applicable, highlighted instructions may be deleted) A chemically compatible lab coat may be substituted for other types of body protection such as an apron or disposable sleeves, so long as the substituted protection provides similar or better protection to personnel.  
1. (highlighted instructions may be deleted) Define your lab/shop schedule for lab/shop coat laundering OR replacement of disposable lab coats, sleeves, or aprons. In general, coats should be laundered/replaced after about 40 hours of active work with hazards-- check manufacturer recommendations and consider the hazards of the actual workflow before following this general guidance. Contact the Chemical Hygiene Officer for assistance with risk assessments, product selection, or development of a laundering/replacement schedule. Contact your college/dept leadership if you have questions about costs for PPE.
3. Hand Protection: (highlighted instructions may be deleted) Define the type of glove to be used based on: all chemical(s) used; anticipated chemical contact (e.g. incidental or immersion); manufacturer permeation/compatibility data; and whether a combination of different gloves is needed. Disposable gloves cannot be reused. Reusable gloves can be cleaned between uses according to manufacturer instructions. 
IF APPLICABLE: Here or in the detailed protocol at the end of this document, insert lab-specific descriptions of personal protective equipment and hygiene practices, including any specialized personal protective equipment needed for a procedural step or specific task. (highlighted instructions may be deleted)
SPILL AND EMERGENCY PROCEDURES
Environmental Health & Safety must be notified immediately for any uncontrolled release of Toxins including, but not limited to, spills, equipment failure, rupture of containers, or failure of control equipment. If in doubt, call the College Safety Team or Environmental Health & Safety for help. 
Emergency contact information for this SOP is included on the first page. DO NOT attempt to clean up a chemical spill unless you have been trained, have the appropriate spill response materials, and feel comfortable doing so. After completing immediate spill containment or injury responses, report the incident to the lab/shop supervisor. IF APPLICABLE: Add additional lab-specific chain of command information for reporting and responding to spills or emergencies. (highlighted instructions may be deleted) 
Small chemical spills: If you need help, contact the College Safety Team or Environmental Health & Safety. Trained personnel may clean up spills inside a chemical fume hood and small spills [< 0.5 pint (250 mL) and solids < 0.25 lbs (250 g)] outside of chemical fume hood or paint booth.  (next sentence may be deleted if not applicable, delete this highlighted instruction) Trained personnel may also cleanup up to 1 gal (4 L) spills of acetone, ethanol, isopropanol, or methanol outside of the chemical fume hood or paint booth. When cleaning up spills, personnel must wear a lab coat or smock, safety goggles, two pairs of disposable nitrile gloves or one pair of thicker nitrile or butyl gloves (minimum 10 mil thickness), and shoe covers as needed. If it can be done safely, put down universal absorbent pads and plug sink/floor drains to slow the spread of an ongoing spill. Remove all ignition sources from the vicinity of the spill.
 Liquids: Wipe up spilled liquids with absorbent pads from the spill kit and then scoop up and dispose of hazardous waste. Proceed to final steps for all small spills below. Some spills may require the use of absorbent pads along the outside edge of the spill to prevent further spread followed by the administration of absorbent material. If this solid absorbent material is used, DO NOT dry sweep which can generate dust and instead follow instructions for solid spills below. 
 Solids: Gently cover solid spills with wetted paper towels or absorbent pads to avoid raising dust. Wipe up spill cleanup materials and dispose of hazardous waste. If broken glass or sharps are present, carefully collect using thick pieces of paper, tongs, tweezers, or another tool to prevent injury. Place broken glass or sharps inside puncture-proof hazardous waste container - DO NOT include sharps in the hazardous waste debris bag. Wipe up spill cleanup materials and dispose of hazardous waste. Proceed to final steps for all small spills below.
 FINAL STEPS FOR ALL SMALL SPILLS: After cleaning up visible chemical contamination, clean the spill area thoroughly with detergent solution followed by clean water. If the spill is extensive, clean all worksurfaces, secondary containers, and interior surfaces after completion of the initial spill cleanup. Double bag all waste in plastic bags with a hazardous waste label that reads "INSERT CHEMICAL NAME spill debris” and securely close the bag. If contaminated sharps or broken glass were collected, apply a similar hazardous waste label to the separate puncture-proof container. 
Large chemical spill: confine the spill within the containment device (chemical fume hood or paint booth), confine the spill in the room, evacuate everyone from the room, and call 911 (use blue light phone or call 408-924-2222 from a non-campus phone). If it can be done safely, put down universal absorbent pads and plug sink/floor drains to slow the spread of an ongoing spill. Help remove any exposed people from the spill area to fresh air, but do not endanger yourself by entering a potentially toxic atmosphere or failing to wear appropriate personal protective equipment. Before exiting the room or area, inspect your clothing and shoes for signs of contamination, such as saturation or powder. Remove contaminated clothing, place in plastic bags, and label the bag if safe to do. Leave the clothing or bag of clothing near the spill area or inside the room where the spill occurred.
First Aid for Chemical Skin or Eye Exposure:  1) seek emergency medical attention by calling 911 (use blue light phone or call 408-924-2222 from a non-campus phone), 2) remove potential sources of prolonged contact like contaminated personal protective equipment or clothes-- immediately remove contact lenses with a clean glove on if an eye exposure occurs, 3) move away from any hazardous fumes or aerosols, and 4) wash area of chemical contact for at least 15 minutes with water using eye wash, sink, or safety shower. You can request additional assistance navigating responses to specific toxins by calling Poison Control (1-800-222-1222) or the SJSU Chemical Hygiene Officer. Anyone assisting with first aid in case of exposure should wear personal protective equipment to prevent transfer from the exposed person to themselves. Always ask for a person’s consent before assisting them in an emergency. If the exposed person is unconscious or unable to provide consent due to the circumstances at hand, first aid under implied consent should only proceed by trained responders to address immediate hazards that are likely to further harm the unconscious person. If you are unsure of the cause of unconsciousness, be aware that moving a person with a head or spinal injury can be dangerous and it is best to wait for first responders to move the unconscious individual if possible. 
First Aid for Chemical Inhalation or Ingestion: Seek emergency medical attention immediately by calling 911 (use blue light phone or call 408-924-2222 from a non-campus phone). You can request additional assistance navigating responses to specific toxins by calling Poison Control (1-800-222-1222) or the SJSU Chemical Hygiene Officer. Anyone assisting with first aid in case of exposure should wear personal protective equipment to prevent transfer from the exposed person to themselves. Always ask for a person’s consent before assisting them in an emergency. Help remove any exposed people from the spill/leak area to fresh air but do not endanger yourself by entering a potentially toxic atmosphere or failing to wear appropriate personal protective equipment. If the exposed person is conscious, strongly discourage them from leaving alone, operating heavy equipment, or operating vehicles before receiving medical attention. The exposed person should sit up or lay on their side. The exposed person should not stand on their own since lightheadedness and related falls could cause head injuries. The exposed person should not lay facing up since this position can make breathing more difficult and can cause choking if vomiting occurs. Do not give them anything to eat or drink before receiving medical attention. If the exposed person is unconscious, closely monitor breathing and whether they gag or vomit. If the exposed person is unconscious or unable to provide consent due to the circumstances at hand, first aid under implied consent should only proceed by trained responders to address immediate hazards that are likely to further harm the unconscious person. If you are unsure of the cause of unconsciousness, be aware that moving a person with a head or spinal injury can be dangerous and it is best to wait for first responders to move the unconscious individual if possible. Do not give them anything to eat or drink before receiving medical attention.  If an unconscious exposed person vomits, roll them onto their side with a cushion behind their back and their upper leg pulled slightly forward (similar to the maneuver used in cases of alcohol poisoning or drug overdose). Wipe any vomit away from their mouth and keep their face pointing down to allow any vomit to escape without blocking airways. If an unconscious exposed person is not breathing or their heart beat stops, responders should administer cardiopulmonary resuscitation (CPR) or use an Automated External Defibrillator (AED) if they are trained and feel comfortable doing so. If you suspect that the unconscious person has inhaled or ingested a toxic chemical, do not perform mouth-to-mouth techniques associated with CPR and only use artificial respiration techniques. 
IF APPLICABLE: Carefully review the Safety Data Sheets for the products you are using to update this emergency and spill information. Consult with college or SJSU safety staff if you need assistance updating this section. You may add first aid information here or in the detailed protocol at the end of this document. (highlighted instructions may be deleted) 
WASTE MANAGEMENT + DECONTAMINATION
Hazardous chemical waste must be managed as outlined in SJSU Chemical Hygiene Plan. All waste accumulation containers must be chemically compatible with the waste and properly labeled with the SJSU Hazardous Waste label . Hazardous chemical waste must be stored in a designated location within closed containers. Hazardous chemical waste containers must be within a secondary container that can hold 1.5 fold more volume than the waste container itself. In general, hazardous waste must be removed from your lab/shop within 9 months of the accumulation start date to ensure proper disposal within 1 year by Environmental Health & Safety. Unrinsed empty containers must be capped and disposed of as hazardous waste.
Ensure that all materials that have come in contact with toxic materials have been triple rinsed with a compatible solvent before removal from the fume hood. The solvent rinses must be disposed of as hazardous waste. Unrinsed, contaminated disposable materials such as pipette tips and centrifuge tubes should be disposed of as solid hazardous chemical waste. 
(this plate assay section may be deleted if not applicable, highlighted instructions may be deleted) Dispose of the plate assay contents as hazardous waste at the end of the experiment. Most plates contain up to 20mL total volume of liquid. To collect the liquid waste into a pre-labeled hazardous waste container:  
1. Move the hazardous chemical waste container, an appropriate solvent squirt bottle, and the plate into the chemical fume hood.
2. Lower the sash as low as you can to provide additional splash protection to your face.
3. Open the hazardous liquid waste container and insert a large funnel into the top.
4. Tilt the plate so that the whole plate is inside of the funnel and tap the bottom of the plate to encourage the liquid to pour out into the hazardous chemical waste container.
5. Use the squirt bottle to wash out the plate 3 times and use the funnel to collect the washes into the hazardous waste container. After the triple wash, the plate can be disposed by putting it into a regular trash can.
6. Use the squirt bottle to wash out the funnel 3 times and collect the washes into the hazardous waste container.   
Clean contaminated work areas and equipment with an appropriate cleaning agent and dispose of cleaning materials properly to prevent accumulation of hazardous chemical residue. Extinguish and secure all ignition sources before beginning to clean up using flammable liquids. Decontaminate equipment before removing it from the designated work area.   
Upon interruption or completion of work and/or decontamination of equipment, remove personal protective equipment to wash hands and arms with soap and water. Personal protective equipment should not be worn outside the lab/shop. Grossly contaminated equipment or clothing must be disposed of as hazardous waste. When in doubt, consider it grossly contaminated. 
IF APPLICABLE - Insert description(s) of decontamination procedures for equipment, glassware, and/or controlled areas (e.g. gloveboxes, restricted access hoods, or designated portions of the lab/shop). (highlighted instructions may be deleted) 
DESIGNATED AREA
Designated area(s) for the use and storage of hazardous materials shall be established where limited access, special procedures, knowledge, and work skills are required.  Signage indicating the corresponding Globally Harmonized System pictogram(s) should be visible at the entrance of the designated area (e.g. postings on the exterior of the lab/shop door). 
REQUIRED: Insert description(s) of the designated area(s) for hazardous materials described in this SOP within your lab/shop.  The entire lab/shop, a portion of the lab/shop, a fume hood, etc. can be designated. If you need to transport your hazardous materials to a field site or any other location outside of your SJSU lab/shop/classroom you MUST contact EHS or your safety staff for help with developing off-site emergency safety planning and complying with the Department of Transportation and other regulatory authorities. highlighted instructions may be deleted  
DETAILED PROTOCOL
Any deviation from this protocol requires approval by the lab/shop supervisor.
REQUIRED: Insert or attach the lab-specific protocol for the process, hazardous chemical(s), or hazard class described in this SOP. You may attach documents and pictures to this SOP. You may provide links to relevant training videos but unfortunately can't directly attach videos or slide shows to the SOP. Include any relevant resources like journal articles, patents, etc. as desired. Please find Chemical Overview Table Template and Templates for Detailed Protocols attached. Delete the templates if they do not apply to your lab/shop. If your lab/shop does not conduct specialized work and the scope of work is already addressed in the main SOP document, explain the situation to safety staff that review your SOPs in order to request to skip this Detailed Protocol section. Contact the Chemical Hygiene Officer or visit the EHS SOP website  if you would  like templates to get a head start. 
	TEMPLATE
Version
	Date
Implemented
	Author
	Revision Notes:

	1.0
	4/3/2020
	Alexi Ball-
Jones
	New template

	1.1
	10/27/2020
	Alexi Ball-
Jones
	Updated links

	1.2
	5/11/2021
	Alexi Ball-
Jones
	Added ehs@sjsu.edu link

	2.0
	9/14/2022
	Skye Kelty
	Simplification and updates

	3.0
	4/11/2024
	Skye Kelty
	Combined Acute Toxin, Carcinogen, and Repro Tox SOPs for RSS platform

	3.1
	6/5/2024
	Skye Kelty
	Updates for RSS Launch

	LAB-SPECIFIC Version
	Date Approved	Author
	Revision Notes



Documentation of Required Standard Operating Procedure Training
SOP is only valid if: 1) the first signature on the SOP is the lab/shop supervisor and 2) the second signature is completed by safety staff to indicate that they have reviewed the SOP and are prepared to provide required support for the hazards described. 
· Prior to using Toxic Liquids and Solids, lab/shop personnel must complete hands-on training or demonstration led by a designated trainer on the hazards, how to protect themselves from these hazards, and emergency procedures.
· SOP and a Safety Data Sheet for each hazardous material described in the SOP must be readily available.
· The lab/shop supervisor must ensure that their lab/shop personnel have attended appropriate safety awareness training or refresher training within the last three years of the current date.
· Training must be repeated following procedural revisions to this SOP. Training must be documented before initiating work with the hazards described in the SOP. Training must be refreshed annually and documentation must be updated.  
The designated trainer(s) that the lab/shop supervisor approved for this protocol are: REQUIRED list designated trainers for this SOP. 
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