SJSU

Overview: This on-line tool allows you to apply for graduation via MySJSU. Note that you will still have to submit a major form and
additional documents as requested by your major department.

UNDERGRADUATE-Online Graduation Application Overview

Note: Please ensure that you follow the guidelines set by your major department in applying for graduation.

Log into your MySISU account.

Go to Student Center and click on Sammy’s Student Center

My Academics to open page.

You have no new messages.

View Messages
Administrative Hold

details B
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T Enrollment Dates

Oroer OrriciaL TRansCRIPT | Enrollment Appointment

You may begin enrolling for the
Spring 2016 Regular Academic

10, 2015.

Click on View My Graduation ORACLE
Status to review you Primary

name and diploma address. Sammy Spartan [goto ... 0]

l Search H Plan H Enroll H My Academics l

My Academies

My Program:

Current Academic Objective Biof1

Reguirement
Catalog) Term

Academic Requi ts  View my advisement report

What-If Report  Create a what-if scenario

Advisors  View my advisors

Career: Undergraduate Fall 2011

Program: UGD - Undergraduate Degree Fall 2011
Transfer Credit  Evaluate my transfer credits g

olan: Business Fall 2011

View my transfer credit report Admin/Entrepreneurshp

Course History  View my course history Expected Grad Term: spring 2016
Grad uation . .
Transcript  View my unofficial transcript Status: Bl ffor G

Reauest official transcript =
Current Academic Summary

Enrollment Verification = Reguest enrollment verification

Last Term Spring 2016
Registered:

Graduation  Apply for graduation

3 ) Academic Standing: Good Standing
View my graduation status

Overall GPA:

View mv Advisor Hotes 5ISU GPA:
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UNDERGRADUATE-Online Graduation Application Overview

Review your name. Your Primary
name will be printed on your
diploma. To change your name
please submit a Name Change
Form to the Office of the
Registrar.
www.sjsu.edu/registrar/forms/ind
ex.html#n

Review your diploma address.
Your diploma will be mailed to this
address. Please update your
address by clicking on the Update
Diploma Address link.

Sammy Spartan goto ..

[ Search ” Flan ” Enrall ” My Acad

Graduation Status

Program: UGD - Ubndergraduate Degree
San Jose State University | Undergraduate

Degree: Bachelor of Science Status: Applied for Graduation
Major: Business Admin/Entrepreneurshp Expected Graduation Term: Fall 2016

Student Information

Please review your diploma address and primary name. To update, select the Update Diploma
Address link. The name printed on yvour diploma will be your primary name as it appears on your
S1ISU records.

Review Current Primary Mamie

Sammy Spartan

Update Diploma Address

Update your diploma address.

» Select Add A New Address

» Input new address

» Select Diploma in Address
Types

> Save

Go back to My Academics. You
are now ready to apply for
graduation.

Sammy Spartan Qo to ... le)
| personalinformation || Security Il Credentials Il Participation |
| addresses || names ” phone numbers || email addresses ” internet addresses || emergency contacts || demog
Addresses

Updating your address{es) below ensures that your information is correct throughout S1SU
(Admissions, Student Records, Human Resources, etc.).

Mail and Home Addresses: If vou currently have a campus mailing address listed, please do MOT
change your home or mail addresses to match it, or you may miss important correspondence. The
home and mail address fields should show your permanent off-campus addresses only. The University
wiill direct mailings to your campus mailing address for as long as it is active.

on-Campus Address: If you live on campus and need to change yvour On-Campus address, you must
visit the Housing Office in person.

S315U Employees: If your Home and Mailing addresses are different, yvour S1SU W2 tax information will
be sent to your Mailing address.

Please note: Changes to addresses displayed below that are not editable (no "edit” button) must be
completed in person in Human Resources located on the 3rd floor of the UPD building at 7th and San
Salvador.

To add, change or delete an address, click the appropriate button below. If the same address exists
for more than one Type, click the edit button to change all of them; click the Add a Mew Address
button to change only one.

Address ‘Address ‘ ‘ |
Type
Mail edit___| |
Home edit | |

3k 3 5K % 3K % 3K 5 3k %k 3k 5k 3k K 3k 5K 3k 5K 3k 5k %k 3k 3 3K 3 5k % 3k K 3k K 3k K 3k 5K 3 K 3 5k 3k 3k %k >k Kk Kk Kk Kk Kk kK
Sammy Spartan
Addresses
Add a new address

Verify your address information below and select the address type(s) associated with it on the right,

An asterisk (*) to the right of a type indicates that another address is already associated with this type. If you
choose this type, you will autematically override the previous address, Any type that is grayed cut is for display only
or is otherwise unavailable for association with an address.

Add a new address Address Types

One Washington Square Edit Address ] Mail
San Jose, CA 95192

[ ] Home

¢ Diploma

Date new address will take effect [01/06/2016 @ (example: 12/31/2000)

Return to Current Addresses
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UNDERGRADUATE-Online Graduation Application Overview

Click on Apply for Graduation to
apply.

OoORACLE"

Sammy Spartan goto ... )

[ Search ” Plan ” Enroll ” My Academics I

My Academics

i i My Program:
Academic Requirements View my advisement report

Current Academic Objective

What-If Report  Create a what-if scenario

Reguirement
. [Catalog) Term
Advisors View my advisors

Career: Undergraduate Fall 2011

Program: UGD - Undergraduate Degree Fall 2011
Transfer Credit Evaluate my transfer credits

Plan: BreliCes Fall 2011

Wiew my transfer credit report 5 B UL

Course History  Wiew my course history Expected Grad Term: Spring 2016
Graduation

Status: Eligible for Graduation

Transcript  Wiew my unofficial transeript
Reguest official transcriot

Current Academic Summary

Enrollment Verification  Reguest enrollment verification

Last Term
Registered:

Spring 2016

Apply for graduation
Wiew my graduation status

Academic Standing: Good Standing

Overall GPA:

View my Advisor Notes SISU GPA:

CSU FacGrad Campus Page

Click on Apply for Graduation.

Sammy Spartan

go to ... v

[ Search ” Plan H Enroll ” My Academics

Apply for Graduation

Submit an Application for Graduation

Click on the Apply for Graduation link to proceed with your application. If the link is not visible you
may not be eligible for graduation at this time. Please see your Academic Advisor for more

information.
Apply for Graduation /

Program: UGD - Undergraduate Degree

San Jose State University | Undergraduate

Degree: Bachelor of Science
Major: Business Admin/Entrepreneurshp

Select Expected Graduation Term
and click Continue

If the term you desire is not
available then you are applying
too early. See your major advisor.

Review your major. If this is not
the correct major, please submit a
Change of Major form before
applying for graduation.

www.sjsu.edu/registrar/students/
change of major/index.html

Sammy Spartan go to ...

( Search )i Pian )i Enron I

v

My Academics

Apply for Graduation

Select Graduation Term

Flease review your major belows. This is your official major. If this is not the correct major please
submit a Change of Major Form.

Select a valid term to apply for graduation by selecting a value from the dropdown. Only terms in
which you are able to apply for graduation will be displayed.

Before applying for graduation please ensure that you have reviewed the following items:
-GE/SISU requirements on your Academic Requirements report on MySISU.
-Transfer Credit (if applicable}) on MyS1SU.

-515U transcripts for units earned. (Mote: A maximum of 70 units from 2-year college(s) can be
used towards the degree. This means you must earn a minimum of 50 units at SISU.)

Program: UGD - Undergraduate Degree

San Jose State University | Undergraduate

Diegrae: Bachelor of Science
Major: Business Admin/Entreprensurshp

Expected Graduation Term select term ... v

SeLecT DIFFERENT PROGRAM I CONTINUE

| < p—
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Verify graduation data and click
Submit Application.

UNDERGRADUATE-Online Graduation Application Overview

Sammy Spartan goto ... )

[ Search H Plan ” Enroll ” My Academics l

Apply for Graduation

Verify Graduation Data

Program: UGD - Undergraduate Degree

San Jose State University | Undergraduate

Degree: Bachelor of Science
Major: Business Admin/Entrepreneurshp

Expected Graduation Term Fall 2016

Graduation Instructions

Your application for graduation prompts the university to verify that all of your degree
requirements are complete. If the term you expect to complete your degree
requirements does not appear in a drop down menu, it is not yet available for
applications. As terms become available you will receive an email communication
prompting you to apply.

If you plan to graduate this term and online applications are no longer available, see
your academic advisor for assistance.

Seisct Dirrzrent Prosram | SusMIT APPLICATION | —

Sammy Spartan goto... |3

Confirmation.

[ Search ” Plan ” Enroll ” My Academics l

Apply for Graduation

Submit Confirmation

“ You have successfully applied for graduation.

Verify Your Graduation Status. Sammy Spartan st I3

Search ” Plan ” Enroll H My Academics 1

Go to My Academics. |

My Academiecs

My Program:

Current Academic Objective Hi01 0

Reguirement
Catalog] Term

Academic Requirements  View my advisement report
What-If Report  Create a what-if scenario

Advisors  View mv advisors

Career: Undergraduate Fall 2011
Program: UGD - Undergraduate Degree Fall 2011
Transfer Credit  Evaluate my transfer credits
Plan: g;‘s‘!"ef‘;t h Fall 2011
Wiew my transfer credit report L OO ASNREE S GET LT
Course History  Wiew mvy course history Expected Grad Term: Fall 2016
Graduation . .
Transcript  View my unofficial transcript Status: Applied for Graduation

Reguest official transcript

Current Academic Summary

Enrollment Verification  Reguest enrollment verification

Last Term Spring 2016
Registered:

Graduation  Apply for graduation B ~
_ R Academic Standing: Good Standing
Wiew my graduation status

Overall GPA:

View my Advisor Motes SISU GPA:

CSU FacGrad Campus Page

Ver.3 9/2018b Page 4



SJSU

UNDERGRADUATE-Online Graduation Application Overview

Go to MyProgress.

Click on view MyProgress report
and print the first page of this
report. This is your evidence that
you have applied.

3k 3k 3k 3k 3k >k >k 3k 3k 3k %k >k 3k %k %k %k %k 5k %k k ok k

STUDENTS FROM THE
FOLLOWING MAIJORS:

> College of Health & Human
Sciences - All majors

> College of Education- Only
CHAD majors

Follow the instructions provided
by your College to obtain a major
form.

3k 3k 3k 3k 3k %k %k 3k %k %k %k %k %k %k >k >k >k 3k %k %k %k k

STUDENTS FROM THE
FOLLOWING MAJORS:

» College of Business- All
majors

> College of Engineering- Civil
Engineering, Electrical
Engineering

> College of Science- All majors

> College of Social Science-
Anthropology, Behavioral
Science, Communication
Studies, Economics, Mexican
American Studies,
Organizational Studies, and
Political Science

Major forms are not required.
Use your MyProgress to follow
your progress toward graduation.

3k 3k 3k 3k 3k >k >k 3k 3k 3k %k >k 3k %k %k %k %k 5k %k kk ok

Sammy Spartan ID: 00123456

PRINT THIS PAGE

goto .

| Search || Plan || Enroll || My Academics l

Print Report

Current Academic Objective B ; o 1 [ |Cument Academic Summary

Reguirement [Catalog]

Term
Carezer: Undergraduate Fall 2011 Last Term Registered:  Spring 2016
Program: UGD - Undergraduate Degree Fall 2011
Plan: HOTIEE: Fall 2011 Academic Standing: Good Standing

Admin/Entrepreneurshp

Expected Grad Term: Fal 2016
Graduation

Status:

Owerall GPA:
Applied for Graduation

515U GPA:

* General Information

IMPORTANT INFORMATION - PLEASESRREAD

This is an unofficial degree progress report. The
regular visits to your advisor. An official graduatic
apply for graduation in your senior year.

ormation it contains should be used in conjunction wi
aquirement verification will be sent to you once you

Please note that it is possible to fulfill the overall minimu its and course count in some areas without

completely satisfying all sub-requirements in that area. Please use the expand all option when you vie
the audit on line and you will be able to see the status of each sub-requirement.

This report includes only course work taken at 515U from Spring 1991 forward. Transfer work is includec
for all students who transferred in the Fall of 2003 or later. If you have 515U coursework prior to Spring
1991 or you transferred prior to Fall 2003, this may only be a partial report. Please see your advisor for
assistance.

Single courses that are taught by different departments (cross-listed) will receive credit only once, ever
though they appear several times on the list of approved courses.

Courses in progress are treated as if they will be passed with satisfactory grades; however, actual units
are not earned until official grades are posted.

While every effort has been made to ensure the accuracy of this report, mistakes can occur. In the even
any discrepancies, University regulations prevail. You have the responsibility to report any perceived
discrepancies to your major department. Questions about General Education or American Institution
requirements should be taken to an academic advisor in Academic Advising and Retention Services. You

may also contact them at success@sjsu.edu
For more information, visit www.degreeprogress.sjsu.edu.

Please check this report periodically for possible changes in requirements. Refer to the catalog for more
information and consult with your advisor on a regular basis.
Degree Audit Icons

These symbols show the status for each
requirement within your degree progress report.

@ Reguirement is complete @I
Requirement in progress

Course Icons
These codes summarize the type of credit that is
being awarded for each requirement.

Course completed

Course in progress

Plan for completion in place Course planned for future

Transfer/Test credit grantad

*
B |Reguirement nat yet completed
A

~| 4]

Exception made for requirement Course for what-f only

Final step: Submit all forms to the Office of the Registrar, Window “R”. Note that some departments will submit forms directly
to the Office of the Registrar. For questions about the graduation process, please visit:
www.sjsu.edu/registrar/students/graduation/.
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