S SU ‘ UNIVERSITY PERSONNEI eFACULTY QUICKTIP: APPLY FOR
e Eaia B SABBATICAL, OPTIONAL RESPONSE

eFaculty QuickTip: Apply for Sabbatical, Optional Response

Notify UP - FA that you will apply for a sabbatical: up-facultyaffairs@sjsu.edu. A case will be initiated for you
in eFaculty.

SJSU | eFacULTY

L

San José State University has initiated a

Once your case has been review on your behalf.

initiated, you will receive an
email. Select “View Case” - to VIEW CASE
Iogln to InterfOIIOI Viewing your case will allow you to view requirements, read instructions, and

submit your packet online.
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|

Sign In /
Sign in with email Or sign in with:

=
Email *
Password *

You can also log in by visiting
https://home.interfolio.com/ and
selecting Partner Institution.

Forgot your password?

Don't have an account?
Use Interfolio's suites of services to simplify your academic life.

Create an account

¥ interfolio

Sign in through your institution

If your institution has partnered with Interfolio to provide Single Sign-On, search for

“San José State University” and
the option will appear. Select

your institution name in the box below.

“S i g nin o San José State University Q
Il
//
Sign in with an Interfolio account >
SignIn
SISU ID Number /
|
Enter your SJSU Credentials © Please enter a username
|
Remember me
Need help signing in?
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On the Your Packets
dashboard, click on the
department name to open the
Sabbatical Application.

If you don't see it listed, refresh
the page or click on the Your
Packets link in the column on the
left.

b3 Lou Bontrager2 v

Home Your Packets
I Your Packets
Active
Review, Promotion and Tenure

Cases) Packet Type Status Due Date
San José State University Sabbatical Not Submitted - View
Sabbatical Application

PPl N

From the Sabbatical Application
dashboard, click on View
Instructions to read the
information.

Then, click on Packet or Edit to
open the sections of the
application.

Sabbatical Application

San José State University Sabbatical

Overview | Packet

the Candidate's Packet Guide.

Forms
Not Yet Submitted Unlocked

Sabbatical Application Documents
Not Yet Submitted Unlocked

Below you will find an overview of the packet requirements outlined by your institution. This page will be updated as you make progress toward your packet. To leam more, read

Type #Required
Sabbatical Application - Required Questions 7 required
Sabbatical Terms and Conditions. 1 required

Preview Packet

Candidate Instructions

View Instructions

Fill Out Form (A),

Add document (B) and
Submit (C) each section

or

submit after completing all the
sections.

See next image.

Sabbatical Application

Unit Type
San José State University Sabbatical

Overview Packet

v Forms
Not et submitted (IR

Enter the information you need to enter.

Sabbatical Application - Required Questions 7 required questions,

This form has not been complete.
Sabbatical Terms and Conditions 1 required questions,

This form has not been complete.

v Sabbatical Application Documents
Not Yet Submitted

Proposal 1 required, 0 Added

O © ExpandAll @ Collapse All

Candidate Instructions

View Instructions

0of0
Required Files

@ Fill Out Form

Fill Out Form

0of2
Required Files

Add
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Submit Sections together by
checking the box and clicking on
Submit Sections.

Once submitted, the packet will
be locked.

You can view your submission in
Your Packets.

Overview  Packet

Preview Sections ' Submit Sections ’ © Expand All © Collapse All

v Forms 0of0
Submitted m

Required Files

Enter the information you need to enter.

Sabbatical Application - Required Questions 7 required questions, Edit Form

Title Details. Actions
Completed
Sabbatical Application - Required Questions Submitted Edit

Aug 20,2020

Sabbatical Terms and Conditions 1 required questions, Edit Form

Title Details Actions.
Completed
Sabbatical Terms and Conditions Submitted Edit

Aug 20,2020

v Sabbatical Application Documents 20f2

Required Files

Proposal 1 required, 1 Added

An email is sent to you after
each level of review, for the
option to submit a response.

Click on VIEW FILES to open
Interfolio or log in using the
steps above

SJSU |eFaCULTY

Remie Bontrager has shared files with you.

VIEW FILES

You will be required to sign in to your account to view the shared
files.

On your dashboard, your case
will be flagged with Open for
Response, click on View.

Home Your Packets
Your Packets
Active
Review, Promotion and Tenure
Cases Packet Type Status Due Date
San José State University { Open for Sabbatical Submitte - View
Response Aug 28,2020

Sabbatical Application
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San José State University > Your Packets >

This.will.open the Sabbatical Sabbatical Application
Application page.

Unit Type Candidate Instructions
San José State University Sabbatical
Click on Shared Committee Overview Packet Shared Committee Files

F 1 I es (A) . Below you will see files that have been sent to you by committee members. L

Vv Sent by Remie Bontrager on Aug 28, 2020

Click on the title to view the file

(B).

Shared Files Actions

Sabbatical - Statement by Chair or Director | Step 2: Sabbatical - Chair or Director
Download

Statement
Click on Send Response (C) to Open for Response ‘a

To learn more, read about how to View and Respond to Files Shared with You by a Committee

upload a document with your @

response.

Viewing Files
= Send Response [ search |
Sabbatical - Statement by Chair or Director
[
Xxae 1/2)
A response (C) is optional unless
the reviewer is asking a question
about your proposal.
Response x

You can respond with a document for the committee to review.
Title *

oY + I

Drag & Drop your files anywhere or

Browse To Upload
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