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eFaculty QuickTip: Adding Activities to Faculty 180

Adding Activities eFaculty Images

Click Activities on the left
navigation bar.

Activities

Home

The activities page will display. Your Packets

Faculty180 A Faculty enter al thelr prafessiaral acivities related 1o their employment t SUSU.

Announcements & Help
1. Click on the section headers ot
to e).(pand the Co”ap.sed‘ I MM“‘,“ » Review: Annual/Cumulative Evaluation of Lecturers
seCtlonSI or the naV|gat|0n Forms & Reparts P Review: Lecturer Range Elevation
button to jump to the relevant Vitas & Biosketchas

h d Administration - .
ea e rS . » Review: Periodic Evaluation of Tenured Faculty - Post Tenure Review
Repons

» Review: Periodic Evaluation of Probationary Faculty - Minl Review

» Review: Retention, Tenure, Premalion - Dessier Front Matter

_Appolntment Letier

Setup Lecturer Faculty
Signed appointment letier from when you were first hired. Also, include ary signed amendment o revision 1o your duties. (Do not upload rauting annual terms and oo
Facuilty Search Probationary and Tenured Faculty
Positions Signed appointment leter from when you were first hired, Alse, Inciude ary signed amendmant of revision to yaur duties
Templates art Seenester
Administration mmer 2015
Reports.

Users & Groups

Course Attachments

Attachment Type*
2. To add a new entry to a

section, CliCk Add in the Attachment* Ncﬂlo chosen
desired section, complete the
necessary fields, then save
the information.

Type* Select -

Course

Js1520
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Course Attachments

Course attachments, such as a S A e
course syllabus, course
evaluations, and peer evaluations

Attachment Type* File «

can easily be added to a course in Attachment* Mo file chasen
FACULTY180.

Type* « Select
1. After clicking Add, The Course | Syllabus

. | Course Evaluation
Attachments dialog box opens. Course | Rasé valuanion

Jg152m

Course Attachments

Attachment Type* | File «

2. Click the different dropdown

menus to properly identify the G N eofionsn
attachment type and type of Type* Other - [ [

materials you are adding.

Course

Jg1520

Course Attachments

3. Click the Type drop-down Attachment Type* | File ~
arrow, then seIeCt the type Of Attachment* eFacuIty and ...at Guide.pdf
course attachment being
uploaded. If the Other Type is Type= Other ~ || Lecture Slides
selected, specify the type of
file in the text field that e e
displays. Js1520
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4. If multiple course selections
are available, each course
section will be listed. Select the Course Attachments
check boxes for those you wish
to upload the attachment to. ASGOmMETIpRet || Fhe ~

Attachment* Choose File | eFaculty and ..at Guide.pdf

5. When you are finished, click Type* Other ™ | Lecture Slides
the Upload button. The courses
attachment is added to the
selected course.

Course Upload

JS15201

DELETE FILES

Activity Input ﬁ

1. To delete a course attachment,
click the attachment type you
wish to delete for the desired
course, click the blue number
for the attachment.

2. Click the delete “X” icon. The
course attachment is removed.

File

eFaculty and Dossier Format Guide pdf
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