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eFaculty QuickTip: Viewing Shared Files

Leonard Bishop has shared files with yvou

Link Driven Access

Yiau will be requined 5o sign In bo your account ta view tha shared fikes.

When files are shared with you,
you will receive an email
message prompting you to log
into your account and view the
files.

. . . . Viewing Shared Files for Grey Alllen
If you click “View Files” in the

email, and are already logged in
through one.SJSU.edu, you may
be taken directly to the “Viewing
Shared Files” page. You may

review the documents here. Laurie Test
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Direct Login Access
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If you are not already :

. Home
logged in to eFaculty, i My Tasks @
please follow these steps. o 2
. . Activities St
Once logged in, you will be -
greeted by the eFaculty Home Foms & Regarts e
Pa g e Vitas & Blosketches Files have been ‘S'l.‘fl“"ﬁ":h'ﬂll:
. e - RET L4 ronuestnd e O 1 ast andabos Densmher 10, 7050
. . Qe o Mone usees hava submittad an FAQ,
Under “My Tasks,” you will find i, ma
the “Files have been shared ::::;
with you” link.
Selecting the link to the e s ——
shared files will direct you to
“Committee Shared Files”.
Selecting “View Files” will
direct you to the “Viewing -
Shared Files” page. B i il SR R
I“""'"

You may review the
documents here. Laurie Tesf
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https://www.sjsu.edu/up/docs/efaculty-quicktips-logging-in.pdf



